County of Emmet
Proposal to Personal Committee
Work Week

PURPOSE: To create a 10 hour 4 day work week to benefit employees and the County in
support of the following reasons:

1. Customer Service -(Emplover) To provide longer hours of service to customers and
citizens. Hours of operation will be from 7:30 a.m. to 6:00 p.m.

2. Fuel Savings -(Employee) To reduce thc number to trips to work thus reducing
employee fuel and vehicle maintenance costs.

3. Clean air and traffic reduction-To be 2 lcader for solutions to reduce traffic
congestion and improve air quality.

Proposed Amendment to Section 4.1 Work Day

Full-Time employees total number of work hours will remain the same at a forty (40) hour work
week using a ten (10) hour per day system. Full-time employees will be scheduled to work 4/10
hour days from 7:30 am. to 6:00 pm., with a one-half (*4) hour (unpaid) lunch period. The time
ot the lunch period will be designated by the department head. Department heads may direct
employees work schedules within the department so as to ensure adequate officc coverage during
hours of operation. With department head approval, employees would be allowed to take a one
(1) hour lunch. This would require the employee to work from 7:00 a.m. to 6:00 p.m.

Proposed Amendment to Section 11.3-Personal/Float Davs

Employee will be credited with ten (10) hours of personal time and thirty (30) hours of float time
annually.

Proposed Amendment of Section 11.1-Holidays
Full-time 10 hour 4 day regular non-bargaining unit employees will be given time off for the
following davs on a 10 hour day basis:

New Year’s Day (January 1)

Memorial Day (as celebrated nationally)
Independence Day (July 4)

Labor Day (1* Monday in September)
Thanksgiving Day (4™ Thursday in November)
Chnistmas Day (December 25)

The week of Thanksgiving will require a thirty (30) hour work week. The Building will be
closed Thanksgiving Day and the Day after Thanksgiving.



The week of Christmas Day will require a thirty (30) hour work week. The Building will be
closed Christmas Eve and Christmas Day. If Christmas Day falls on a Friday or Saturday, the
preceding Thursday is the time off. If Christmas Day falls on a Sunday, the following Monday
will be the time off. If Christmas Day falls on a Monday, the thitty (30) hour work week will be
Wednesday, Thursday & Friday. If Christmas Day falls on Tuesday, Wednesday or Thursday,
the thirty (30) hour work week shall be completed on the three days that are not Christmas Eve or
Christmas Day. '






